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~ A com Sarre 
~ 


MECH GY CESONIUS REGULATION NO, 2O—9 13 December 1961 


Rue ROL PROMOTION RECCMMENDAT IONS 


sereemece =: L____] promotion 


OTR Reguviation 20-1, OTR Pranction Panel. 


RESCLSSTON OTR Fegulabion 20-5, dated 31 March 195% 


This resulation establishes polieles end proeedures for initiating 
sad transditting recommendations for the yromotion of persomel in 
the Gfflee of Teaiming. 


POLICY 


Roemmenintions will be inibletecd by the immediate supervisor of 
the wyxiosne prosesed Parc ueonotion and will be forvarded through 
SUpSevsery channels to the appropriate School or Staff Chiel. 
ioheok and Staff Chie’s wilh transait pronotion resamendetiong to 
the Pevoomel Gfficer, OER, for subnissicn te the SR Promotion 
Panel ond the Groining Carser Seaviee Board in accordance with OFR 
Regativsicn 20-4. The fora recommendation will eonsiet of two 
ypevts: 2 Bicgraghie Profile and a Bearvative Steteuent, seach of 
which will be prepared in fourbeen copies. 


PROCEDURES 
Blogsamnia Proitie 


Tae vawmcmonding supervisor wilt. ask the Personnel O¢fieer, OFR, 
Yur Gao Elographie ProMile of chem candidete at leash two weeks in 
advanee of tha scheduled mecthing of the Panel. or Borerd prescribed 
“a GE Regaletion 20-4, The Personnel Bronch will obtain the 
Bilogruphic Frofile frau the Office of Personnel and wlll abtach 
2h te the Ncrretive Statescat before subuigsion to the Penel or 
Beard, 


6 ans gy het $e 5.5 be gene: 4 
Levesbive Stebeaent 


Tae simervicos wilh preoaer a Tervaiive Stetesest covering the 
feilovins peiate: 


? . -= 
{L) Megus ditties and uonuss of performance. 


{2) Releticn of the orensart position to other positions under 
ne oomiterl of the supervisor. 


S-E-C-R-E-T 
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Camerison of the performence of the individual with that 
of other individuela who perform or who have perfomed 
comparable dutias ab the sane grad¢ user the supervisor. 


Qualifications of the individual to perform the duties of 
the positio fer which he is being recomended, 


Skill. in suparvision if the pusitien is a supervisory one.. 


Cther relsvant considevetions, 

ive Statenent, 
Torative Stxbeuwahs will be orseessed thr ; 
channels to the Sehook or Staty Chie? (er Poa 


subaiesion to the Personnel Officer, OR. 


wleine. of the Nasrative Stetezent will bear the 


ures aad couments of reviewing officials. 


MATTIIEW BATH 
Director of Training 


a 


3 idem 
UMD See 
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